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1. O01ne monosKeHus

I.1. Llensto nannoro IlonoxeHus sBISETCS 3alUTA IE€PCOHANBHBIX JAHHBIX
pabOTHUKOB ~ OT  HECAaHKUMOHMPOBAHHOIO  JOCTYNa, HENPaBOMEPHOrO  HX
MCITOJIb30BAHUS UITH YTPATBI.

I.2. Hacrosinee Ilonoxenue paspaborano Ha ocHoBaHmu crateift Koncturyuuu
PO, Tpynosoro Kojekca P®, Kojgekca 006 aAMUHUCTPATUBHbBIX [IPABOHAPYILEHUSIX
P®, TI'paxpanckoro Kogmekca P®, Vromosnoro Kogekca P®, a Ttakke
Gepepanvioro  3akona «O6 wuHpOpMauMu, uHGPOpPMATH3ALUMH W  3AIIHATE
uHpopmauumu», Denepanbueiii 3akoHa ot 27 umons 2006r. N 152-®3 "O
MepCcoOHaIbHbIX JAHHBIX".

1.3. llepconanpHble HaHHBIE OTHOCITCS K KAaTEropu KOHGHIEHLHMATLHOM
nHbopmanuu. Pexum KoH(QUISHIHATBHOCTH IIEPCOHAIBHBIX JaHHBIX CHUMAETCS B
ciyyasix 00e3IMYMBAHMS UM 10 UCTEUEHHUH 75 JIeT CpoKa XpaHeHHs, €CIH HHOEe He
orpe/ieIeHO 3aKOHOM.

[.4. Hacrosiee IlonoxkeHue yTBepiKJaeTcs M BBOAMTCS B JEHCTBHE IPHUKA30M
JMpEKTOpa LIKOJIbI M sABAAETCS 00s3aTeNnbHbIM Uil MCIOJHEHUS BCEMH
pabOTHUKAMH, HMEIOLLIUMH JOCTYII K IePCOHATbHBIM JaHHBIM COTPYIHUKOB.

2. [lousiTHe H COCTAB MEPCOHAJIbHBIX JAHHBIX

2.1. TlepconanbHble naHHble paboTHHKa — wuH(pOpmMauusa, HeoOXogUMasl
paboToaTesto B CBSI3H ¢ TPYJAOBBIMH OTHOILIEHUSIMH U Kacaroluecs KOHKPETHOro
paboruuka. Ilox undopmanmein o paboTHUKaX MOHUMAIOTCS CBelleHUs O (akTax,
COOBITHSIX 1 obcTosITeIbCTBAX JKU3HU paboTHHKA, [03BOJISIIOLLME
MACHTH(ULIMPOBATE €r0 TMYHOCTD.
2.2. B cocTaB nepcoHalIbHbIX JaHHBIX pa0OTHUKA BXOJIAT:
- aHKeTHBIe ¥ Ouorpaduyeckre JaHHbIE;
oOpa3zoBaHue;
CBEJEHHS O TPYAOBOM U OOLIEM CTaxe;
CBE/IEHMS O COCTABE CEMbH;
[1aCIIOPTHBIE JJaHHbIE;
CBE/JICHHUS] O BOMHCKOM YYETE;
- CBeJICHHS O 3apaboTHOM IU1aTe COTPY/AHUKA;
- CBEJIEHMS O COLIMAJIbHBIX JIbIOTaX;
- CTICUUATIBHOCT,
- 3aHUMaeMast J10JI’KHOCTh;



HaJTU4YHe CyTUMOCTEH;

aJlpec MecTa KHUTETbCTBA;

- JoMalIHuH TenedoH;

MeCTO paboThl MM y4eObl YIEHOB CEMbH ¥ POACTBEHHHKOB;

- XapakTep B3aUMOOTHOLLIEHUH B CEMbE;

- COJIEpIKaHHe TPyA0BOroO A0r0BOpa;

- COCTaB JACKIapUPYEMBIX CBEJICHHH O HAIMYMH MaTepHAIbHBIX LIEHHOCTEH;

- COJIeplKaHue JIeKIapalyiH, oJaBaeMod B HAJTOTOBYHO HHCITEKIUIO)

- O/UTMHHHUKH W KOIIHH [TPHKA30B 10 THYHOMY COCTaBY;

JIHYHbIE JIeJIa U TPYI0BbI€ KHUKKH COTPYIHUKOB;

OCHOBaHHMS K MPHUKa3aM I10 THYHOMY COCTaBY;
- Jlena, coaepykallde MaTepuajbl 110 IOBBIILIEHHIO KBaTH(GUKALHUH H
nepernojroToBke COTPY/IHUKOB, UX aTTecTal|u, City)KeOHBIM
paCCﬂeﬂOBaHHHM;
- KOIUM OTYETOB, HArpaBJiisieMble B OpPraHbl CTATUCTUKH.

2.3. JlanHble TOKYMEHTBI SBISIOTCS KOH(DHMAEGHIIMATBHBIMH, XOTS, YYUTBIBAS HMX

MacCOBOCTb M €JMHO€ MeCTO 00padOTKM U XpaHEeHMs - COOTBETCTBYIOLIMN Tpud

OFpaHUYE€HHUs HA HUX HE CTABUTCHI.

3. O6padoTka nepcoHANbHBIX AAHHBIX

3.1. lloa o6paboTkoil nepcoHanbHBIX JaHHBIX paOOTHHUKA TOHMMAETCS MOTy4YeHue,
XpaHenue, KOMOMHMpOBaHHME, Iepejadya WIM T00oe Apyroe HCMNOIb30BaHKUE
[epCOHA/IBHBIX JaHHBIX pabOTHHUKA.
3.2. B uensx obecnieyeHus rnpas U cBOOO/ YelloBeKa M rpaxJaHuHa paboronaresb
M ero npeicTaBuTeNH Npu 00paboTKe MepcoHANbHBIX JaHHBIX pabOTHHKA 00S3aHbI]
cobumo1aTh cieayroue obume TpeboBaHus:
3.2.1. ObGpaboTka mnepcoHalbHBIX AaHHBIX pPabOTHHKA MOMKET OCYLIECTBIISTHCS
HCK/IIOYMTENIbHO B Lejsix  ofecriedeHus: coOJlOJeHMs 3aKOHOB M HMHBIX
HOPMATHBHBIX [IPABOBbIX AKTOB, COAEHCTBMs pabOTHMKaM B TPYIOYCTPOHCTBE,
00y4eHHH W NPOABHIKEHHMH 110 ciyx0Oe, obecriedeHus MUHON Oe30mMacHOCTH
pabOTHMKOB, KOHTPOJSI KOJIMYECTBa M KayecTBa BBINOJAHAEMOH paboTel M
obecrieyeHns COXpPaHHOCTH UMYLIECTBA.
JAaHHpIX paboTHHKa paboTojaTenb AOMKEH PYyKOBOACTBOBaThCsS KoOHCTHTyLHEH
Poccuiickoit ®Penepaunn, TpynobiM Koxekcom M MHBIMH - (eepalbHBIMU
3aKOHaMH.
3.2.3. TlonydeHHe MepCOHANbHBIX AAHHBIX MOXET OCYIIECTBIATECS KaK ITyTEM
MpejiCTaBieHusl UX caMMM PabOTHHMKOM, TaK M MyTEM IOJYyYEHHUS UX W3 HHBIX
HCTOYHHKOB.
3.2.4. TIlepconanbHble JaHHblE CIeIyeT TMoay4arth y Hero camoro. Eciu
rnepcoHasbHble JIaHHble PabOTHMKA BO3MOXKHO [ONYYHTh TOJBKO Y TpeTbei
CTOPOHBL, TO PabOTHUK JODKeH ObITh YBEAOMIEH 00 3TOM 3apaHee W OT Hero
JI0JKHO OBITH MOTyYEHO NMUCbMEHHOe cornacue. Paboronareb 10/DKEH COOOLIUT
paGOTHUKY O LEJsX, MPeIrnojaraeMplX HMCTOYHMKaX M Crnocodax MoJydeHus
NepCcoHaNbHBIX JaHHBIX, a TaK K€ O XapakTepe MOANKAIIUX MOMY4EHHUIO
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MepCOHAIbHBIX JAaHHBIX M TMOCHEACTBHSX OTKa3a pabOTHHMKAa /JaTh NMUCbMEHHOE
corjacue Ha UX NMoIy4YeHHe.
3.2.5. PaGorogaTens He MMeeT IpaBa IojydaTb M 0OpabaTbiBaTh MEpPCOHAIbHbBIE
NaHHble pabOTHHKA O €ro MOJUTHYECKUX, PEHIMO3HBIX U UHBIX YOeKAECHUAX U
4acTHOHM KHM3HM. B cilyyasix, HENOCpeJACTBEHHO CBA3aHHBIX C BOINPOCAMH
TPY/IOBBIX OTHOLUEHWH JaHHble O 4YacTHOH »u3HM paborHuka (MHDOpMaLMS O
JKU3HEIeATeIbHOCTH B cdepe ceMeHHBIX OBITOBBIX, JUYHBIX OTHOLUEHHH) MOIYT
ObITL mnosydeHbl U oOpabGoranbl paboTonareneM TOJIBKO € €ro IMHCbMEHHOrO
corjacus.
3.2.6. Paboromarens He UMeeT MpaBO MOIy4YaTh U 00pabdaThiBaTh NEPCOHATIbHBIE
JaHHble pabOTHUKA O €ro 4JIeHCTBE B OOILECTBEHHBIX OOBEJIMHEHHUSX WIIM ero
Mpo)COIO3HOM IeATeNBHOCTH, 3a HCKIIOYEHHEM CJIy4aeB, IpPeayCMOTPEHHBIX
(heilepasibHBIM 3aKOHOM.
3.3. K oGpaborke, mnepejaye U XpPaHEHUIO MEPCOHAIBHBIX JaHHBIX pPabOTHHKA
MOTYT UMeTh JIOCTYII COTPYIHHUKH:
- DyxranTepHu;
- COTPYIHHUKHU KaJApPOBOM CIIyKOBbI,
- 3aMECTUTEIU JUPEKTOPA.
3.4. Wcnonbp3oBaHne MepCoOHANbHbBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C
[Le/ISIMH, OTIPeIeJIMBLIMMH UX I0JTyYeHHE.
3.4.1. [lepcoHasibHble JJaHHbIE HE MOTYT OBITH MCIIOJIb30BAHBI B LE/IAX NPHIMHCHUS
MMYLIECTBEHHOIO M MOpPAIbHOIO BpeAa rpaXKaaHaM, 3aTpyJHCHHS pealu3alun
npas u c¢sobox rpakuan Poccuiickoit @enepauun. OrpannyeHne npas rpaxian
Poccuiickoii elepauuu Ha OCHOBE HCIOJIB30BaHHS HHpopMmauud 00 HX
COLMAIbHOM  [POMCXOKIAEHHM, O  PacOBOH, HALMOHAJBHOH,  SI3BIKOBOH,
PETMIMO3HON ¥ MApTUHHOW NPHHAUISKHOCTH 3aNlpelleH0 M Kapaercs B
COOTBETCTBHH C 3aKOHOIATEIBCTBOM.
3.5. Ilepenaya mnepcoHAJLHBIX AAHHBIX PalOTHHKA BO3MOXHA TO/ILKO C
cornacusi paGOTHHKAa MJIH B  CIy4asix, NpsiMO  NPeIyCMOTPEHHBIX
3aKOHO/1ATEe/ILCTBOM.
3.5.1. Tlpu nepejade MepcoHaNbHBIX JAHHBIX pabOTHHKA paGorozarenb M0JDKEH
co0I0AaTh Clleaytolue TpeOoBaHus:
- He cooOwaTh MepcoHalbHbIe JaHHble PabOTHHUKA TPETbeH CTOPOHE 6e3
MUCEMEHHOro coriacus pabOTHHKA, 3a MCKIIOYCHHMEM Cily4aeB, KOraa 3TO
HeoOXOUMO B [ENAX TMpeAyNpeKAeHHs Yrpo3bl KU3HH M 30POBBIO
pabOTHHUKA, a TAKKE B CIydasX, YCTAHOBIEHHbBIX (elepalbHbIM 3aKOHOM;
- He coo06wWATh NepcoHalIbHbIe JaHHble pabOTHHKA B KOMMEPYECKHX LEIAX
0e3 ero NUCbMEHHOI0 COTJIacusi;
- NpeaynpeanTh UL, MOJY4arIIuX MNepCoHaIbHbIC AaHHbIC paboTHHKa, O
TOM, YTO 3TH JaHHble MOTrYT OBITH HCMOJIb30BaHbl JIMIIb B UEJSX, /s
KOTOPBIX OHH COOOLIEHb!, ¥ TpeboBaTh OT ITUX JIMIL MOATBEPXKACHHUA TOTO,
4TO HTO MpaBmIio cobmozeHo. Jluua, nosiyvarolye NnepCcoHalbHbIe TaHHBIC
paboTHHUKA, o0s3aHbI cobnroaaTh peKUM CeKpeTHOCTH
(koHdHuaeHUHATbHOCTH). [laHHOe MOJOKEHHe HE PaclpoCTpaHAETCs Ha
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0o0OMeH MepcoHabHbIMKU JaHHBIMH paOOTHUKOB B MOPS/KE, YCTAHOBICHHOM
(eiepanbHBIMU 3aKOHAMH;
- pazpewiatb JOCTYNl K T[E€PCOHAIbHBIM JI@HHBIM DPaOOTHUKOB TOJIBKO
CrieliMallbHO  YIIOJHOMOYEHHBIM JIMLAM, OINpEeAesIeHHbIM IPHKa30M [0
OpraHu3aluy, MpU 3TOM yKa3aHHbIE JIMLA J0JKHBI HMETh MPABO MOJy4aTh
TOJILKO T€ IepCOHalIbHbIe JaHHble pabOTHHKA, KOTOpble HEOOXOAMMBI /is
BBITIOJIHEHHSI KOHKPETHBIX QYHKLHH;
- He 3anpamMBaTh HH(OPMALHIO O COCTOSHMH 3[0pOBbs pabOTHHMKa, 32
MCKIIOYEHHEM TeX CBeJeHHH, KOTOpble OTHOCATCA K BOIMpOCYy O
BO3MOJKHOCTH BBINOJIHEHHs PAOOTHUKOM TPY/10BOH DYHKLWH;
- nepeaaBaTh [epCOHAJbHbIE JaHHble pPabOTHHKA [PeACTaBUTENSM
paGOTHMKOB B MOpsiKe, ycTaHoBieHHoM TpynoBeiM Kozekcom, u
OrpaHMYMBAThH 3TY MH(OPMALHUIO TOJIBKO TEMHU MepPCOHAIbHBIMU [aHHBIMH
pabOTHHMKA, KOTOpble HEOOXOAMMBI JUJisi  BBINOJIHEHUA  YKa3aHHBIMH
peacTaBUTeNIIMU MX QYHKIWHI.
3.5.2. Ilepenaya nepcoHaIbHBIX JAHHBIX OT Jep)KaTels WM ero NpecTaBuTe/eH
BHEILIHEMY TTOTPeOHUTENI0 MOYKET IOIYCKAaThCs B MUHUMAJIbHBIX 00bEMAX U TOJILKO
B lle/isiX BBIMOMHEHMS 3a/ad, COOTBETCTBYIOLIMX OOBEKTHBHOW mpuuuHe cOopa
TUX JAHHBIX.
3.5.3. Ilpn nepenaye MepcoHaIbHBIX JaHHBIX paboTHUKA NOTpedHTENAM (B TOM
yucle M B KOMMEpPYECKHX LElsiX) 3a Mpejiellbl OpraHusalun paborojaresib He
J10MKeH coobLiaTh TH JaHHbIE TPeTheH CTOpoHe 0e3 MHUCBMEHHOro corjacus
paboTHHKA, 3@ MCKIIOYEHHEM Ciy4aeB, Korja 5TO HEOOXOAUMO B LIEJAX
NpeiylpeskKJIeHUst yrpo3bl JKU3HH M 310POBbIO paboTHMKa MM B CIy4asX,
YCTaHOBJICHHBIX (pe/lepalbHbIM 3aKOHOM.
3.6. Bce Mepbl KoHuueHUManbHOCTH Tpu cGope, oOpaboTke M XpaHEHHH
[epcoHaIbHBIX AAHHBIX COTPYAHHKA PAcIpOCTPaHsIOTCsS Kak Ha OyMaxKHble, TaK U
Ha 9JIeKTPOHHBIE (ABTOMATH3UPOBAHHBIE) HOCHTENH HHOOPMAIIHH.
3.7. He nomyckaercst oTBe4arh Ha BONPOCHL, CBs3aHHBIE C nepeaavent
repcoHabHON HHPOPMAIIHH 10 TeeQOHY WK daxcy.
3.8. XpaHeHHe [ePCOHANBHBIX [AHHBIX JOJKHO [POUCXOAUTE B TIOPAAKE,
MCKJTIOUAIOILEM UX yTpaTy WK UX HENPaBOMEpHOE UCII0JIb30BaHHUE.
3.9. Ilpu mnpUHSTHM peLIeHWH, 3aTparuBalOLMX — MHTEPECHI paboTHHKa,
paGotojatens He MMeeT MpaBa OCHOBBIBATHCA HA TMEPCOHATBHBIX HAHHBIX
paboTHHUKA, [OTyUEHHBIX UCKIIIOYUTENBHO B PE3Y/IbTATE UX aBTOMAaTU3UPOBAHHOH
00paboTKH WM HJEKTPOHHOrO TMONyYCHHUS. PaGorojarenb y4dThIBAeT JHYHBIC
kauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIH 1 3(QGdEeKTUBHBIN TPYI.

4. locTyn K nepcoHaIbHbIM AaHHbIM

4.1. BuyrpeHHHH JOCTYII (IOCTYIl BHYTPH OpraHu3aLiu).

4.1.1. IlpaBo gocTyrna K MepcoHa/IbHbIM JaHHBIM COTPYHHKA UMEIOT:
- JIMPEKTOP LIKOJIBL;
- paGOTHHKM KaJPOBOH CIIyXKOBI;



- caMm pabOTHHUK, HOCUTE!Ib JaHHBIX.
- JIpyrHe€ COTPYAHWUKH OpraHW3alMy I[pd BBINOJHEHUHM HMMH CBOMX
clyKeOHbIX 00s3aHHOCTEH.
4.1.2. TlepeyeHp ML, UMEIOIIMX JTOCTYI K MEPCOHAIBHBIM JaHHBIM pabOTHHKOB,
OTpeie/IseTCss AUPEKTOPOM LIKOJIBI.
4.2. BHewnui goctynm.
4.2.1. K yuxcity MaccoBbIX oTpeOuTeNnel nepcoHalbHbIX JaHHBIX BHE OpraHU3alHU
MOJKHO OTHECTH TOCyJapCTBeHHble M HerocyaapcTBeHHble (DyHKIHOHAIbHbIE
CTPYKTYPBI:
- HaJIOrOBbI€ UHCIIEKIHH;
paBOOXpPaHUTEIbHbIE OPraHbl;
OpraHbl CTATUCTHKH;
CTPaxoBble areHTCTBa;
BOEHKOMATHI,
OpraHbl COLUAIBHOIO CTPaXOBaHMUS;
NeHCUOHHBIE (POHJIBI;
roJpasziesieHus MyHHIHUITaJbHBIX OPraHOB YIIPaBJICHHS

chepe cBOCH KOMITETEHIIUH.

4.2.3. OpraHu3aiyy, B KOTOpbIe COTPYAHHK MOXKET OCYLIECTBIATD IepeurClICHHs
JIEHEXKHBIX CPeACTB (CTpaxoBbleé KOMIIAHMM, HErOCYJapCTBEHHbIC NEHCHOHHBIC
(hOH/BI, 6JArOTBOPHTENbHbIE OPraHW3allMM, KPEIUTHBIE YYPEKAEHHS), MOrYT
MOJNy4YUTh JOCTYI K HEPCOHATbHBIM NaHHBIM pabOTHHKA TOJIBKO B Cly4dae €ro
[IMCbMEHHOTO pa3peleHus.

4.2.4. JIlpyrue opraHu3aiyu.

Ceejennss o paboTalolleM COTPYAHHKE HIM YKe YBOJEHHOM MOryT ObITh
[pe0CTABIEHBl APYTOil OpraHU3allkH TOJIBKO C MHCHMEHHOro 3anpoca Ha OsaHke
opraHusaliM, C [PHIOKEHHEM KOIHH HOTAPHAIBHO 3aBEPEHHOrO 3asBJICHHUS
paboTHHKA.

[lepcoHasibHbIe aHHBIE COTPYHUKA MOTYT ObITh IPENOCTAB/ICHbI POICTBEHHUKAM
WJIH YJIeHaM ero CeMbH TOJIBKO C THCHhbMEHHOTO paspelleHus CaMoro COTpyIHUKA.
B cnyuae passoja ObiBas cynpyra (Cympyr) HMEKOT MpaBo 0OpaTHTBCS B
OpraHu3allii0 C IIHCBMEHHBIM 3alpOoCOM O pasMepe 3apadOTHOH IIaThl
corpyanuka 6e3 ero cornacus. (YK PO).

5. 3amMTa NepcoHabHbIX JaHHBIX

5.1. Toy yrpo30i MM ONACHOCTHIO yTPAThl MNEPCOHAIBHEIX JAHHBIX MOHUMAETCs!
CMHMYHOE WM KOMIUIEKCHOE, pealibHOe MM IOTeHLMalIbHOe, AKTUBHOE WM
MacCHBHOE MpOSIBJAEHHE 3JIOYMBIIUIEHHBIX BO3MOXHOCTEH  BHEIIHMX WX
BHYTPEHHNX HCTOUHHKOB YIpO3bl CO34aBaTh HeOIAronpHATHbIE coOBITHS,
OKA3LIBATH JeCTabHIN3UpPYIOIIee BO3IeCTBHE Ha 3aIHIIaeMy o HHYOPMALHIO.

5.2. Puck yrpossl mo0bIM HH(OPMALKOHHBIM pecypcam CO3[aioT CTUXHUHHBIE
GecTBMS, DKCTpeMalbHble CHUTYAlWH, TeppOPUCTHYECKHE [EHCTBHSA, aBapuH
TeXHHUECKUX CPEICTB U JIMHHH CBSI3U, JIPYrHe 00beKTUBHBIE 00CTOSTE/NLCTBA, &



TaK)Ke 3aMHTEpPECOBAaHHbIE ¥ HE3aWHTEPECOBaHHbIE B BOSHHKHOBCHHM YyIPO3bI
auua.
5.3. 3ammMra [EpCOHAIBHBIX  JIAHHBIX  [PEACTaBIIsieT co0oif  JKEecTKO
perjiaMeHTHPOBaHHbIM U JIMHAMUYECKH  TEXHOJIOTMYECKHH npouecc,
Mpe/LypekAalomui HapyIeHHe JA0CTYMHOCTH, LEeJI0CTHOCTH, A0CTOBEPHOCTH "
KOH(HMIEHIIMANBHOCTA ~ IIePCOHANbHBIX ~ JAHHBIX M, B KOHEYHOM  CHETe,
oBeceUnBalOLMi  NOCTATOUHO —HAAEKHYI0 0e30macHOCTh HHGOpMalMh B
[poLecce YpaBlieH4ecKoi 1 MPOH3BOACTBEHHOMN 1€ TeIbHOCTH KOMITAHHH.
5.4. 3amyMTa [EPCOHATbHBIX JAHHBIX PpabOTHHKA OT HENPaBOMEPHOro HX
HCTIONb30BAHMS MM YTPaThl J0JDKHA ObITH obecriedeHa padoToNaTeseM 3a CHeT
ero CpeCTB B MOpSKe, yCTAHOBICHHOM (e/iepaibHbIM 3aKOHOM.
5.5. «BHyTpeHHsis 3alIUTay.
551. OcHOBHBLIM BHHOBHHKOM  HECaHKIIMOHMPOBAHHOro  JocTyma K
[epCcOHAIbHBIM JAHHBIM SBJISETCS, KaK IpaBWIIo, NEpCOHal, paboraroiui ¢
JOKyMeHTaMH M 0OasaMu JaHHBIX. PeriaMeHTalus A0CTyld mepcoHana K
KOH(MICHLHATBHBIM CBECHHSIM, JOKYMEHTaM H 0a3aM JaHHBIX BXOJAWT B YHCIIO
OCHOBHBIX  HANpaBJeHWil  OPraHM3aLMOHHOM  3ALIMTBHI uHpOpMaLUH  H
npejHasHaueHa JUls pasrpaHuYCHUs MOJHOMOYMI MEXKIy PYKOBOAMTEIAMH H
crieLMalucTaMyi OpraHu3aluy.
5.52. Jlus obecriedeHHH BHYTPEHHEH 3alUUThl TIEPCOHAILHBIX JIAHHBIX
paboTHUKOB HEODOXOIUMO cobmonare psi Mep:
- orpaHHyYeHHEe M perjiaMeHTalus COocTaBa pabOTHUKOB, (YHKUMOHATbHbIE
0BS3aHHOCTH KOTOPBIX TPeOYIOT KOH(HACHIHAIbHBIX 3HAHWM;
- ¢Tporoe M3bupaTenbHOE M OOOCHOBAHHOE pacrpeieIcHie JIOKYMEHTOB U
urdopMaLmK MexIy pabOTHHKAMH,
- palMOHAJIBHOE pasMEIICHHE pabouux MecT pabOTHWUKOB, MPH KOTOPOM
JCKIlo4asoch  Obl  OECKOHTPOJIBHOE — MCIONb30BAHME 3aluLaeMon
nH(pOpMaIvH;
- 3panMe paboTHHKOM TpeGoBaHHH HOPMATHBHO — METOIM4ECKHX
JIOKYMEHTOB TIO 3alluTe HHPOPMALMK 1 COXPAHEHHIH TaiHbI;
- januupMe HeoOXOJAMMBIX YCJIOBMH B IOMCIICHHH U pabotel €
KOH(UICHIHATLHBIME JIOKYMEHTaMU 1 0a3amy JIaHHbIX!
- omnpejieieHHe W perjiaMeHTalus cocrasa paGOTHHKOB, WMEIOLIMX MPaBO
joctyna (BXoja) B MOMEIIEHHE, B KOTOPOM HAXOAMTCH BBIYMC/THTENLHAs
TEXHHKA,
- OpraHu3alus nopsiaKa yHHITOKCHHA uHGOpMaLKH;
_ CBOEBpEMEHHOE BBIBJICHHE HapylICHNA TpeboBaHuii paspelIHTebHOMI
cHCTeMBI J0CTYNa pabOTHUKAMH [0OAPa3ACIICHHA,
. pocnuTaTelbHas W  pasbscHMTeNbHas pabora ¢ COTPYAHHKAMH
rojpa3jieNleHus 10 [PELyNpeKACHUIO yTpaThl LeHHbIX CBEJIEHHH IIpU
paGote ¢ KOH(GHIEHUHATPHBIMA JOKyMEHTaMH,
_ He JIOTIYCKAeTCs Bbla4a JIHYHBIX [ COTPYAHHMKOB Ha pabouue mecra
pykosoauTenei. JlnuHble 1ema MOTyT BbIaBaThCs HA paboune MecTa TOJIBKO

JIUPEKTOPY ILIKOIbI, paOOTHUKAM KaJpOBOTO otzaena.
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5.5.3. 3aumMTa NepcoHaNbHbBIX JaHHBIX COTPYAHHUKA HA IEKTPOHHBIX HOCHUTEJISX.
Bce nanku, comepikaiime nepcoHalbHble NaHHbIE COTPYAHHKA, HOJKHBI OBITH
3alMLIEHbI TapoJIeM.
5.6. «Bueunss 3ammray.
5.6.1. Hs 3alUThI KOHGHICHIHATBHOM HHpOpMalUu CO31ar0TCH
LelieHalpaB/ieHHble  HEONaronpUsATHBIE  YCIOBHS W TPYAHONPEOJOTHUMBIE
NPEensaTCTBUSL JIsl  JIML@A, [BITAIOMErocss COBEPIINTh HeCaHKUHOHHPOBAHHbIM
JOCTYTI H OBJIajieHHe uHdopmarue. Llensro % pe3ynbTaToM
HECAHKIIMOHMPOBAHHOIO J10CTYyNa K HH(POPMALIMOHHBIM pecypcaM MOKeT ObITh He
TOJBKO OBJIaJleHHe [IeHHbIMU CBEJeHHUSMM W HX HCIIONB30BaHWE, HO M HX
BU/IOM3MEHEHUE, YHMYTO)KEHHME, BHECEHHEe BHpYyca, noameHa, (anbcudukaius
CojlepykaHusl PeKBU3UTOB JOKYMeHTa U Jp.
5.6.2. llon mNOCTOPOHHUM JIMIIOM T[IOHUMAaeTcs Jodoe JIMIO, He HMelolllee
HeloCpe/JICTBEHHOIO OTHOIIGHUSI K JeSTEeJIbHOCTU YUYPeK/JIeHUs, TMOCeTHTeNH,
pabOTHUKK APYTUX OpraHu3allMOHHBIX CTpYKTYp. [TocTopoHHMEe nuLia HE 1OMKHBI
3HaTh pacrnpeneieHre QyHkuui, pabouue npouecch, TEXHOIOTHIO COCTABIEHUS,
oopmileHus, BedeHHUs] U XpaHEHHs JOKYMEHTOB, JleJl U pabouyuX MarepuaioB B
OT/Je/1e KaJpoB.
5.6.3. Jlng obecrniedeHUsi BHELLIHEH 3alLUTHI [IEPCOHANBHBIX JaHHBIX COTPY/IHUKOB
Heo0X0/1MMo cobmoaaTh psia Mep:

- [1OPS/I0K [IpHeMa, y4eTa U KOHTPOJIs ASTEeIbHOCTH ITOCETHTEIEH;

- IPOIYCKHOMN peXUM OpraHu3allii;

- TeXHHYECKHE CPeCTBa OXpaHbl, CUTHA/IU3ALINH;

- NOPSAMOK OXpaHbl TEPPUTOPHH, 3/aHHUH, T[OMEIIEHHH, TPaHCHIOPTHBIX

CPeICTB;

- rtpeboBaHus K 3aumrTe HMHGOPMAUMH IIPH HMHTEPBLIOMPOBAHHH U

cobece10BaHHSIX.
5.7. Bce nuua, cBsi3aHHbIE ¢ MOyYeHHeM, 00paboTKOMH U 3allUTOH MePCOHAIBHBIX
JaHHbIX, 00s13aHBl MOAMHMCATL 0053aTE/ILCTBO O HepasrjlalleHUH [epCOHAIbHBIX
JIaHHBIX pa0OTHUKOB.
5.8. [1o BO3MOXHOCTH [€PCOHAJIbHBIE JaHHbIE 00€3THYUBAIOTCSI.
59. Kpome Mep 3amuThl  IEPCOHAJBHBIX  [AHHBIX, YCTAHOBIEHHBIX
3aKOHONATEIBCTBOM, paboronaTenyd, pabOTHUKH M MX MPEACTABUTENIA MOIYT
BBIPAGATHIBATE COBMECTHBIE MEPbI 3AIIIUTHI MEPCOHANBHBIX TaHHBIX PAOOTHHKOB.

6. [IpaBa u 00s13aHHOCTH PabOTHHKA

6.1. 3Baxperuienue mnpaB pabOTHHKa, pPEIrJIaMEHTUPYIOLIMX  3allMUTy  €ro
nepcoHanbHBIX  J@HHBIX, OOecrieuMBaeT COXPAHHOCTH IOJHOW ¥ TOYHOH
nHGOpMaLHH 0 HEM.

6.2. PaGOTHUKM ¥ UX MPEACTABUTEIIN JIOJIKHBI ObITh 03HAKOMJIEHbI ITOJI PACITHCKY C
JIOKYMEHTaMl  OpraHW3aliiy,  YCTAaHABNHMBAIOLIMMHM  [OPSAOK  00paboTKH
[epcoHaIbHBIX JIAHHBIX PabOTHUKOB, a Takke 00 WX MpaBax M OOA3aHHOCTAX B
3TOH 00J1aCTH.

6.3. B 1ensx 3aluThl MepCOHAIbHBIX MaHHBIX, XPaHAIIUXCA Y paboronarels,
paDOTHUK MUMEET MPaBO:



- TpeboBaTh HCKJIIOYCHMS MM MCHPABICHUS HEBEPHBIX WM HEMOJHBIX
NepCOHAIbHbIX JaHHbIX.
- Ha cBOOOJHBIN OecrIaTHBIM JOCTYN K CBOMM [I€PCOHANBHBIM JAaHHBIM,
BKJIIOYAs IIpaBO Ha IOJyYyeHHe KONMH J000# 3anucu, copepikaluei
[IepCOHAJILHbIC IaHHBIC;
- [1EPCOHAJIbHbIE JaHHbIE OLEHOYHOIO XapakTepa JOMNOJHHUTH 3asBICHHEM,
BbIPa’KAIOIIUM ero COOCTBEHHYIO TOUKY 3peHMUS;
- ONpelessaTh CBOUX IpeJCTaBUTeNeH s 3allUThl CBOUX IMEPCOHANbHbIX
JIQHHBIX;
- HA COXPaHEeHHUe M 3alLUTy CBOEH JIMYHOH U CEMEHHOMN TalHBI.
6.4. PaboTHuUK 00s13aH:
- nepeaaBaTh paboTojarenld MM ero MNpeACTaBUTENH  KOMIUIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TIE€PCOHAIBHBIX JIAHHBIX, COCTaB
KOTOPBIX ycTaHOBIEH Tpy10BbIM KojileKkcom PD.
- CBOEBpPeMEHHO coo0uiark paborojartenro 00 M3MEHEHHWH CBOMX
MepCOHATbHBIX TAHHbIX
6.5. PabGoTHuKM cTaBAT paboTonarelisi B M3BECTHOCTh 00 M3MEHEHHM (DaMMIIUH,
MMEHH, OTYECTBa, AaThl POXKIEHHUS, YTO MOIy4aeT OTPaKeHUE B TPYAOBOH KHHIKKE
Ha OCHOBAHHMH ITIPEACTABJICHHBIX JOKYMEHTOB. IIpu HEOOXOAMMOCTH M3MEHSIOTCS
jgaHHple 00 oOpa3zoBaHuM, NpOQeccur, CHeuralbHOCTH, IPUCBOCHHH HOBOH
KaTeropuu ! Ip.
6.6. B Liesix 3almThl 4aCTHOM MKU3HHM, JIMYHON U CeMEWHOM TaitHbl paOOTHUKU HE
JI0JKHBI OTKa3bIBaThCsl OT CBOEro IpasBa Ha o0pabOTKy MNEpCOHANbHBIX NAaHHBIX
TOJIBKO € MX COIJIacusi, MOCKOJBKY 3TO MOJXKET IOBJIeYb IIPHYMHEHHE MOPAIbHOIO,
MaTepuaibHOTO Bpea.

7. OTBeTCTBEHHOCTHb 32 pasrjalleHHe KOH(pHIEHUHAJbLHOH HH(OpPMALHH,
CBSI3AHHOM ¢ MePCOHANBHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 TIJIaBHBIX TpeOOBaHUH K
opraHu3aluy QyHKIMOHMPOBAHHS CUCTEMBI 3alUThl IEPCOHAIBHOH HHPOPMALHH
H 00s3aTeIbHOE YeoBHE obecrieyeHns d3QPEKTUBHOCTH ITOM CHCTEMBL.
7.2. lOpuauueckue u (U3MYECKMe JHMIA, B COOTBETCTBUH €O CBOMMH
MOJIHOMOYMSAMHU Biafelomue HHpopMalMeld o rpaxjiaHax, [ojydalomue H
HCTIO/b3YIOLINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATE/ILCTBOM
Poccuiickoii Menepaluy 3a HapylIeHHe PeXXAMa 3alIUThI, 06paboTKH U mnopsaka
MCTIONb30BaHKsE ATOH UH(OPMALIHH.
7.3. PykoBOaMTENb, pa3pellalolmiuil J0CTyN COTPY/AHUKA K KOH(QHICHUKATEHOMY
JIOKYMEHTY, HECET IIePCOHANbHYIO OTBETCTBEHHOCTh 33 JAHHOE paspelleHue.
7.4, Kakapil COTPYAHMK  OpraHM3aldd, NOJydaloWuid Ui padoThI
KOH(GUIEHIMATBHBIH JOKYMEHT, HeceT eJMHONMYHYI0 OTBETCTBEHHOCTH 32
COXPAHHOCTH HOCUTEJS U KOH(QHICHIMAIBHOCTD HH(POPMALIHH.
7.5. Jluua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIMX IOTYYCHHUE, 0bpaboTKy
W 3al0ATY TepCOHANbHBIX JaHHBIX pabOTHHKA, HECYT AMCLHUIUIMHAPHYIO,
a/IMHHUCTPATUBHYIO, I'PAXK/IaHCKO-IIPABOBYIO HIM yrOJOBHYIO OTBETCTBECHHOCTD B
COOTBETCTBUH C (e/iepalbHbIMK 3aKOHAMH.
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7.5.1. 3a HEUCINOJHEHHE WIIM HEHaJJIe)Kallee HCMOoJIHEHHe pabOTHHKOM IO €ro
BUHE BO3/I0KEHHBIX HA Hero O0s3aHHOCTEH MO COOMIOACHHIO YCTAHOBJIEHHOTO
nopsi/ika paboThl CO CBEJACHUSAMM KOH(DUAEHIMAIBHOrO Xapakrepa paboronaarenb
BIIpaBe IPUMEHATh IpeaycMoTpeHHble TpyaoseiM KoaekcoM NHMCHMITIMHAPHBIC
B3bICKaHHS.

7.5.2. JIo/DKHOCTHBIE JIMI[@, B OOS3aHHOCTb KOTOPBIX BXOIMT BEJIEHHE
NepCOHA/IbHBIX ~ JAHHBIX  COTPYJAHHMKA, 00sA3aHbl  00ECNEeYUTb  KakKIOMy
BO3MOKHOCTb O3HAKOMJICHHS C JIOKYMEHTaMH M MaTepHallaMH, HEeNOCPeICTBEHHO
3aTparnBalOIMMHK €ro rpasa U CBOOO/IbI, €C/IM HHOE HE MPeyCMOTPEHO 3aKOHOM.
HenpaBoMepHbiii 0TKa3 B MPeJOCTABICHHH COOPAHHBIX B yCTAHOBICHHOM IOPsi/IKe
JIOKYMEHTOB, JHOO HEeCBOEBPEMEHHOE IMPENOCTaBIeHHE TaKUX IOKYMEHTOB WIIH
MHOM  WH(pOpManMM B CIydYasx, IpeIyCMOTPEHHBIX  3aKOHOM,  JI100
Mpe/OCTaBJIeHHe HENOJHON WIIM 3aBeJOMO JIOKHOW WH(pOpMaluun — BlIeYeT
HANOXKEHHe HA JOJKHOCTHBIX JIMI[ AJMUHHCTPATUBHOro wwTpada B pasMmepe,
onpenensiemom Kogekcom 06 aIMHHUCTPATUBHbIX NPaBOHAPYLIEHUAX.

7.5.3. B coorBercTBHE ¢ I'pakaanckuM KoJekcoM Jinia, He3aKOHHbIMHA METOAaMH
HoJiyuuBiiMe HMHPOPMALMIO, COCTABIAIONIYI0 —ClyKeOHYl TaiiHy, 00s3aHbI
BO3MECTUTh MPUYUHEHHBIE YOBITKH, NIPUYEM Takas ke 00s3aHHOCTP BO3/1araeTes U
Ha paDOTHUKOB.

7.5.4. YroJ0BHAs OTBETCTBEHHOCTh 33 HAPYLIEHHUE HEIPUKOCHOBEHHOCTH YaCTHOM
JKM3HM (B TOM 4C/ie He3aKOHHOE COOMpaHWe WJIM paclpoCTpaHeHHe CBEACHHH O
YaCTHOI JKMU3HMU JMIE, COCTABIISIONIErO ero JMYHYI0 HiIN ceMelHyto TaliHy, 6e3 ero
cornacusi), HEMpaBOMEPHBIH [OCTYN K OXpaHAeMOH 3aKOHOM KOMIIBIOTEPHOH
uH(opMalliK, HEeNpaBOMEPHbIH OTKa3 B  IPEJOCTABICHHH coOpaHHBIX B
YCTAHOBJICHHOM TOps/IKE JOKYMEHTOB H CBEICHHH (€CIH OTH JCAHHUA NPHYMHIIN
Bpe/ IpaBaM ¥ 3aKOHHBIM HHTEpecaM Tp@KJIaH), COBEpIICHHBIE IHIOM C
HCIIONIB30BAHMEM CBOETO CIyeGHOTO MOJIoKeHHs HaKasbiBaeTes wrpadoMm, 100
NMIIEHWEM TIpaBa 3aHMMaTh OINpeJeieHHble JI0DKHOCTH WM 3aHMMaThCA
ornpeseIeHHOM e TeIbHOCTBIO, JIH00 apecTOM B COOTBETCTBHH € YK PO.

7.6. HempaBomMepHOCTh [€SATeJIbHOCTH OpraHoOB rocy/1apCTBEHHOH BJIACTH H
opraHusauMii 110 c6opy M MCIIOJNB30BAHUIO MEPCOHAIBHBIX IaHHBIX MOKET ObITb

yCTAHOBJICHA B Cy/1e0HOM MOpsIIKe.



